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Section 1 Non-Discrimination Policy Statement

It is the policy of theCity of Rensselaerthat no person shall on the grounds of race, color,
national origin, sex, disability, or age, be excluded from participan, be denied the benefits
of, or be subjected to discrimination in any operation ofdite of Rensselaeras provided by
Title VI of the Civil Rights Act of 1964 and related statutes.

This policy applies to all operations of t6&y of Rensselaerincluding its contractors and
anyone who acts on behalf of tGéy of Rensselaer This policy also applies to the operations
of any department or agency to which @igy of Rensselaerextends federal financial
assistance. Federal financial assistanckides grants, training, use of equipment, donations of
surplus property, and other assistance.

Prohibited discrimination may be intentional or unintentional. Seemingly neutral acts that have
disparate impacts on individuals of a protected group akdlaabstantial legitimate

justification are a form of prohibited discriminatidfiarassment and retaliation are also
prohibited forms of discrimination.

Examples of prohibited types of discrimination based on race, color, national origin, sex,
disability, or age include: Denial to an individual any service, financial aid, or other benefit;
Distinctions in the quality, quantity, or manner in which a benefit is provided; Segregation or
separate treatment; Restriction in the enjoyment of any advantagdsgesyior other benefits
provided; Discrimination in any activities related to highway and infrastructure or facility built
or repaired; and Discrimination in employment.

Title VI compliance is a condition of receipt of federal funds. The Title VI Cootaling
authorized to ensure compliance with this policy, Title VI of the Civil Rights Act of 1964, 42
U.S.C § 2000d and related statutes, and the requirements of 23 Code of Federal Regulation
(CFR) pt. 200 and 49 CFR pt. .21

Mayor, City of Rensselaer Date
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Section 2Authorities

Title VI of the 1964 Civil Rights Act provides that no person in the United States shall, on the
grounds of race, color, national origin, or sex be excluded frarticypation in, be denied the
benefits of, or be otherwise subjected to discrimination under any program or activity receiving
federal financial assistance (please refer to 23 CFR 200.9 and 49 CFR 21).

The Civil Rights Restoration Act of 1987 broadeni@ scope of Title VI coverage by
expanding the definition of terms "programs or activities" to include all programs or activities of
Federal Aid recipients, subrecipients, and contractors, whether such programs and activities are
federally assisted or n@Public Law 106259 [S. 557] March 22, 1988).

Additional Authorities and Citations Include:

Title VI of the Civil Rights Act of 1964; 42 USC 2000d to 200€d42 USC 4601 to 4655; 23
USC 109(h); 23 USC 324, DOT Order 1050.2; EO 12250; EO 12898; 2&GBREO 13166.
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Section 3  Organization, Staffing, and Structure

The Mayor of the City of Rensselaeris ultimately responsible for assuring full compliance
with the provisions of Title VI of the Civil Rights Act of 196#d related statutes and has
directed that nowliscrimination is required of all agency employees, contractors, and agents
pursuant to 23 CFR Part 200 and 49 CFR Part 21.

City of Rensselaelhas created the position Bitle VI Program Coordinator to perbrm the
duties of the Title VI Coordinator and ensure
position ofTitle VI Program Coordinator is located withirHuman Resource Department

The Title VI Coordinator is responsible for:

Submittinga TitleVipl an and annual reports on the ag:
Developing procedures for the prompt processing and disposition of complaints;
Investigating complaints, compiling a corapit log, and reporting to NYSDOT
Developing procedures for the collection and analg§istatistical data.

Develop TitleVI and Limited English Proficiency information f@ublic Dissemination.
Conduct pregrant and posgirant approval reviews @ity of Rensselaerprograms and
applicants for compliance with Title VI requirements

Developng a program to conduct Title VI reviews of program areas;

Conducting annual Title VI assessments of pertinent program areas;
Developing Title VI information for dissemination;

Establishing procedures for resolving deficiency status and reducing togviiniéin
remedial action agreed to be necessary.

TITLE VI PROGRAM COORDINATOR

Irene Sorriento

Human Resources Director

62 Washington Street, Rensselaer, NY 12144
(518)4620419 x1570

Irene.sorriento@rensselaerny.gov
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3.1 Additi onal City of RensselaeifTitle VI Coordination /Contacts

Contract Compliance
Irene Sorriento, Title VI Program Coordi hator

Engineering& DesignServices
William Smart, City Engineer
(518) 6943968

Bill.smart@rensselaerny.gov

Construction

Jeanna Fritz, Building & Zoning Administr ator
(518) 4651693
Jeanna.fritz@rensselaerny.gov

MaintenancéRight-of-Way

Dominic Tagliento, DPW Commissioner
(518) 4629617
Dominic.tagliento@rensselaerny.gov

Environmental Services

William Smart, City Engineer

Mark Hendricks, Engineering Aide
(518) 4651693
Mark.hendricks@rensselaerny.gov

Safety
Jim Hannigan, Rensselaer Polic&afety Cmte
(518) 4627453

Planning and Research

Charles Moore, Director of Planning
(518) 4651693
Charles.moore@rensselaerny.gov
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Section 4 City of Renssel&r Title VI Complaint Procedures

Federal law prohibits discrimination on the basis of race, color, national origin, age, sex, or
disability in anyCity of Rensselaemprogram or activity. This prohibition applies to all branches
of the City of Rensselaerits contractors, consultants, and anyone else who acts on behalf of the
City of Rensselaer

Federal law requires that tkzty of Rensselaerinvestigate, track, and report discrimination
complaints. Complaints must be filed in writing and will be inved&d within sixty days of
submission, and will be given a determination of in writing of the final decision reached. If you
need assistance to file your complaint or need interpretation services, please contact

Irene Sorriento, Title VI Program Coordinat or or

Steven Terry ADA Coordinator

Who is eligible to file a complaint?
_Anyone who believes they have been excluded from participation in, denied the benefits of, or

otherwise subjected to discrimination under @ity of Rensselaelprogram or activitypecause
of their race, color, national origin, age, sex, or disability may file a complaint.

Discrimination includes lack of access, harassment, retaliation and disparate impacts from a
program or activity. Harassment includes a wide range of abusiMeuaniliating verbal or

physical behaviors. Retaliation includes intimidating, threatening, coercing, or engaging in other
discriminatory conduct against anyone because they filed a complaint or otherwise participated a
discrimination investigation.

How do you file a complaint?

_Complaints must be filed in writing within 180 days from the last date of the alleged
discrimination. However, contaiene Sorriento, Title VI Program Coordinator if you
believe your complaint may fall outside this deadline.

Reasonable efforts will be made to assist persons with disabilitiegsmglish speakers, and
others unable to file a written complaint. For assistance in filing a complaint, please contact
Irene Sorriento, Title VI Program Coordinator

Complaints may beubmitted via mail, email, fax or in person to:
City of Rensselaer

City Hall, 62 Washington Street

Rensselaer, NY 12144

Phone: 5181624266 Fax: 51862-0890 City Clerk

Time Limits for Filing
A formal complaint must be filed within 180 dagfer:
- The date of the alleged act of discrimination; or
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- The date when the person became aware of the alleged discrimination; or
- There has been a continuing or the latest instance of the discriminatory conduct.

Form of Complaints
A formal complaintmust meet théollowing requirements:

- Must be in writing and signed by the person or their representative and include the
compl ainant’s name, addr A& sfamal acamplaint efl e p h or
discrimination will also be acknowledged and processed if received by &mail.

A formal complaint of discrimination received by telephone will be written down and
provided to the complainant for confirmation or revision before processing.

- Must povide a detailed description of the issues including nardatesand job tites of
witnesse®r those individuals perceived as parties in the complained of incident.

Upon receipt of the complainthe City of Rensselaer will determine its jurisdiction,
acceptability, need for additional information and the investigative metheofcomplaint. In
cases where the complaint is against onthefCi t y of R subrecipients afefedéra
highway funds,the City of Rensselaerwill assume jurisdiction and will investigate and
adjudicate the case. Complaints agathstCity of Rensselaer will be referred to theNew
York State Department of Transportatioffice of Civil Rights for proper disposition. In
special situations warranting intervention to ensure equityN¥®DOT Office of Civil Rights
may assume jurisdiction andleer complete or obtain services to review or investigate matters.

Acceptance of aomplaint will be determined by

- Whether the complaint is timely filed;

- Whether the allegations involve a covered basis such as race, color, national origin,
gender, didaility or retaliation;

- Whether the allegations involve a program or activity of a Fegeédalrecipient,
subrecipient, or contractor; or, in the case of ADA allegations, an entity open to the
public;

- The complainant(s) acceptance of reasonable resollitians ed on t he Depa
administrative authority

A complaint may be dismissed for the following reasons
- The complainant requests the withdrawal of the complaint;
- The complainant fails to respond to repeated requests for additional informatio
needed to process complaint;
- The complainant cannot be located after reasonable attempts.

The City of Rensselaerhas sole authority for accepting complaints for investigation. Once the

City of Rensselaer decides to proceed with the investiga, the complaiant and the
respondent will benotified in writing of the determination withiten (10) calendar days. The
complaint will receive a case number and be logged ioCi t y o f Recrgls el aer
identifying its basis, alleged harm, thece, color, national origin and gender of the
complainant(s).
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In cases wherg¢he City of Rensselaerassumes investigation of the complaint, iy of
Rensselaerwill provide the respondent with the opportunity to respond to the allegations in
writing. The respondent will have ten (10) calendar days from the datieoCity of

R e n s s ewvrittea notfisation of acceptance of the complaint to furritskir response to the
allegations.

Within 40 calendar days of the acceptance of the complain€ithief Rensselaeor NYSDOT

investigator will prepare an investigative report for tha t vy of R ditles¥lel aer 0
Coordinatorand theMayor of the City of Rensselaer The reportwill include a narrative
description of the incident, identification of pensanterviewed, findings and recommendations

for disposition. TheCi t y o f REtle ¥leordmatoradddlayor will have 10 calendar

days to review and provide comments to the investigator.

Once the investigator addresses any comments to thenpraly investigative report, the report
and its findings will be forwarded to theity of RensselaerLaw Departmentor review. The
Law Department attorneysill review the report and associated documentation and will provide
input within 10 calendar days.

Any comments or recommendations from tGagy of RensselaerLaw Departmentwill be

reviewed by thévlayor. There will be a period of 10 calendar days for Mayor to discuss the

report and any recommendations with the t y o f R €itte 3V Goordinator, @rd to

have the Title VI Coordinator address any modificatitne f or e t hekeaserte ther t * s
corresponding United States Department of Transportation (USDOT) modality (FHWA, FTA,
FAA).

TheCi ty of R énalsireestigatieer répert ancé copy of the complaint will be
forwarded to eitheNYSDOT, FHWA, FTA, or FAA, if applicablewithin 60 calendar days of
the acceptance of the complaint.

The City of Rensselaer will notify the parties of its preliminary findings whichay besubject
tot he corresponding USDOT modality’s concurren

If involved the corresponding USDOT modality will issue the final decisionthe City of
Rensselaerbased on the investigative report.

Once the corresponding USDOT modality issues its final decigierity of Rensselaer will
notify al/l parties involved about snotsubjectd et er m
to an appeal.
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CITY OF RENSSELAER
Complaint of Discrimination Form

Name
Address City
Telephone: Home Work

Basis of Complaint

Race

Color

Sex

National Origin

Age

Disability (ADA)
Low-income

Limited English Proficiency

oOooocooon

Who allegedly discriminated against you?

Name
Address
Telephone

If an organization, what is its name?

Name of Organization
Address
Telephone
Name of Contact

How were you discriminated against?

Where did the alleged discrimination occur?

Date/s and times discrimination occurred?

e e H——————————————————————————————————————
March 2015
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First time
Second time
Third time

Were there any other witnesses to the discrimination?

Name Title Work Home
Telephone Telephone

What can the Department to do to resolve the complaint?

Have you filed your complaint with anyone else?

Who
When
Complaint number, if known

Do you have an Attorney in this matter?

Name
Address City Zip
When did you acquire

Signed Date

Mail to: City Clerk
City of Rensselaer
62 Washington Street
Rensselaer, NY 12144
Attn: Title VI Coordinator

Phone (518) 462-4266

- - - e ———
March 2015 Page 2
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Section 5 Special Emphasis Program Areas

5.1Planning

Planning and Program Development
Develop rarterm and longerm strategies to maintain and enhancediality and safety of
City of Rensselaertransportation and infrastructure.

Title VI Responsibilities

- Ensure that all aspects of the transportation planning process comply with Title VI

- Ensure participation of a cross section of various social, economic, and ethnic interest groups
are represented in the planning process by disseminating program information to minority
media and ethnic organizations and participating in roundtablgéngsén minorityand low
incomecommunities when applicable.

- Assist the Title VI Coordinator in gathering and organizing information for internal annual
Title VI Update Reports.

- Review the Program Development work program and other directives teeawupliance
with Title VI program requirements.

- Ensure equal participation on Citizens Advisory Committees (CAC) by requesting the CAC
provide information regarding their selection process for members and to furnish information
on membership make upafre, gender, and position within the organization) for evaluation.

- Visit CAC and public meetings to verify the level of participation of Title VI protected group
members when offered in predominantly minority ordimeome communities.

- Gather statistial data on program participation regarding race, color and national origin.

5.2 Consultant ServicesEnvironmental

Consultant Contracts Administration
Identify the needs for each project, ensure they are met in the contract, and ensure consultant
comgiance to the satisfaction of ti@&ty of Rensselaer

Authorities:

48 CFR 31; 23 CFR 172

National Environmental Policy Act of 1969, 42S5CG4321
23 CFR Part 771

40 CFR Part 1500

49 CFR Part 622

EO 12898

Consultant Selection Process
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Utilizing the request for proposal and competitive bidding proegdbe City of Rensselaer
selecs the appropriate contractors and vendors for the projdétle VI nondiscrimination
provisions will be incorporated into all written contracts and materials in e gs.

Environmental Process
Work with neighborhood stakeholders and community groups to ensure that all affected residents

have opportunities to participate in the planning, design and construction of transportation
projects.

Environmental Justice Outreach

Public Involvement in the area of Environmental Justice will be achieved through outreach
measures that assure meaningful involvement of minority andgnloeme populations. This will

be achieved through a variety of measures, including but notdirate

- Obtaining U.S. Census Datad data from théocal School Districtto identify minority and
low-income populations to determine impacts during the initial stages of project planning.
Further analyze this data using additional sources, indudirea community, religious, and
business associations, school districts, senior citizen groups, and economic development
organizations.

- Inviting a cross section of the populace from social, economic, and ethnic groups in the
planning process throughritten information in local newspapers and where possible, minority
news media. Create notices that attract atten

- Holding meetings at a variety of times during the day and providing various locations to
facilitate acess and participation by target populations.

- When necessary, translate documents, notices and hearings for limited Spghking
populations.

- Obtaining demographic daga applicable community meetings and public hearings. Data will
be gatheré through the use of voluntary sedporting forms which include race, gender, and
national origin. Copies of these forms will be sent to the Title VI Coordinator after each meeting.

- Document all evidence to support conclusions regarding Enviroamaugtice issues. Detail
all efforts taken to identify minority or loslmcome populations affected by transportation
planning activities.

Title V1 Responsibilities
- Monitor compliance with Title V requirements in all aspects of the environmental
proces, including Environmental Justice and Limited English Proficiency requirements.
- Conduct meetings to review the project impact.
- Disseminate to the public their right to call or write the department to view plans and
discuss environmental problems.
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- Ensue DBE goal attainment.

- Coordinate the gathering of environmental information for the Annual Titl&Jpdate
Report including awards to DBE firms.

- Notify protected group residents of public meetings or hearings regarding a proposed
project. Ensure timeral location for public meetings or hearings is accessible.

- Maintain mechanisms to identify population affected by a project.

- Ensure participation of all segments of the impacted population in the location selection
process.

- Ensure that all federally fuled consultant contracts administered by this section have the
appropriate Title VAppendix enclosed.

- Review guidelines and procedures to ensure Titledvhpliance.

- Maintain and update necessary data and documentation, including demographic data
mappirg ethnicity by area as required for completion of the department's internal annual
Title VI Update Report.

5.3Engineering Services

Engineering Services

Engineering servicessaess themame of subrecipient s i rcture ansl prepaseplans for
constuction, design, andepair. Special efforts will be made to inform members of minority
communities of public hearings and other public involvement activities. These efforts include
public notices in minority newspapers and selection of accessible loeaitbtime for public
hearings or meetings.

Authorities

The following is an abbreviated list of statutes and regulations that Engineering Services must
follow in the conduct of its work: Title VI of the Civil Rights Act of 1964, Civil Rights
Restoration At of 1987, Americans with Disabilities Act (ADA), National Environmental
Protection Act (NEPA), National Historic Preservation Act, New York State Environmental
Quality Review Act (SEQRA), Clean Air Act Amendment 1990, New York State Historic
PreservatiorAct, New York State Smart Growth Public Infrastructure Policy Act, Executive
Order 12898 Environmental Justice in Minority Populations, Executive Order 13045 Protection
of Children from Environmental Health Risks and Safety Risks, New York State Fire Code
Manual of Uniform Traffic Control Devices (MUTCD), New York State Vehicle & Traffic Law,
Municipal Code of the City of Rochestéritle 23, U.S.C 109), 14(a), 217, 315 and 402(23

CFR 1204.4; 23 CFR 771; EO 12898 CFR 1.48(b)(33) and 1.48(c){2mong others.

Design Process

Economic, social, topographic, and environmental impacts of a proposed project are key factors
weighed in the location consideration. Special efforts in the area of Environmental Jilstee

made to inform members of minty communities of public hearings and other public
involvement activities. These efforts include public notices in minority newspapers and selection
of accessible location and time for public hearings or meetings.
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Construction Engineering

Constructionengineering deals with the designing, planning, construction, and management of
infrastructures such as highways, bridges, airports, railroads, buildings, and u@ipesal
efforts will be made to inform members of minority communities of publicihgarand other
public involvement activities. These efforts include public notices in minority newspapers and
selection of accessible location and time for public hearings or meetings.

Authorities

The following is an abbreviated list of statutes and legguns that Engineering Services must
follow in the conduct of its work: Title VI of the Civil Rights Act of 1964, Civil Rights
Restoration Act of 1987, Americans with Disabilities Act (ADA), National Environmental
Protection Act (NEPA), National HistoriPreservation Act, New York State Environmental
Quality Review Act (SEQRA), Clean Air Act Amendment 1990, New York State Historic
Preservation Act, New York State Smart Growth Public Infrastructure Policy Act, Executive
Order 12898 Environmental JusticeNhnority Populations, Executive Order 13045 Protection
of Children from Environmental Health Risks and Safety Risks, New York State Fire Code,
Manual of Uniform Traffic Control Devices (MUTCD), New York State Vehicle & Traffic Law,
Municipal Code of the By of Rochester, among others.

Construction Process

Construction Engineering is responsible for new construction and mainta@ityg of
Rensselaerroads and bridges bysing the resources of contractors, equipment, and materials in
the most economievay. Construction Engineering provides guidance and oversight for the
administration of transportation construction proje&pecial efforts will be made to inform
members of minority communities of public hearings and other public involvement activities.
These efforts include public notices in minority newspapers and selection of accessible location
and time for public hearings or meetings.

Title VI Responsibilities

- Ensure that all aspects of the location selection process comply with the Title V
requrements.

- Consult and seek input from affected populations.

- Develop mechanisms to identify affected populations.

- Assure public participation in the selection process.

- Provide notice of public meetings in minority newspapers and newsletters when
approprate.

- Maintain required Title VI compliance documentation and statistical data. Gather
statistical data on race, color & national origin for program requirements.

- Monitor program components for compliance with the Titledguirements.

- Review activitiesassociated with public hearings to enhance the participation of targeted
communities.

- Develop and update operational manuals and guidelines to ensure the inclusion of Title
VI language and provisions.

- Gather program area data to be included in the iatamual Title ¥ Update Report.
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5.4Right-of-Way

Right-of-Way Programming

Right-of-way programming involves amitoring and administeng constructimm and obstructions
in the rightof-way. Right-of-Way programming is handled by the Permitting Deparit of
DES and involves inspections and compliance nreasa the righof-way.

Authorities:

The following is an abbreviated list of statutes and regulations that Engineering Services must
follow in the conduct of its work: Title VI of the Civil Rightdct of 1964, Civil Rights
Restoration Act of 1987, Americans with Disabilities Act (ADA), National Environmental
Protection Act (NEPA), National Historic Preservation Act, New York State Environmental
Quality Review Act (SEQRA), Clean Air Act Amendment D9New York State Historic
Preservation Act, New York State Smart Growth Public Infrastructure Policy Act, Executive
Order 12898 Environmental Justice in Minority Populations, Executive Order 13045 Protection
of Children from Environmental Health Risks aBdfety Risks, New York State Fire Code,
Manual of Uniform Traffic Control Devices (MUTCD), New York State Vehicle & Traffic Law,
Municipal Code of the City of Rochest@3 CFR 130, 49 CFR 24mong others.

Acquisition Process

The guidelines in the Rid-of-Way Manual are followed for property acquisition as well as all
applicable laws and regulations, including Titleand Section 504. The right of way acquisition
process entails appraisal of property, negotiation of terms and conditions for amoyu st
assistance in the relocation of displaced individuals, businesses, farm operations, nonprofit
organizations, and property management.

Title VI Responsibilities

Ensure equal opportunity for disadvantaged businesses to participate in Persora@@sServi
Contracts. The contracts are typically appraisal contracts but can cover all services of real estate
including negotiation, relocation, and property managemEnsure equal opportunity for
disadvantaged business appraisers to participate by usingntcalirectories identifying fee
apprai ser organizations and the NYSDOT’'s |i st
property owners, tenants, and others involved of their rights and options regarding negotiation,
relocation, condemnation anchet aspects of the acquisition process.

- Conduct annual implementation reviews of Title VI provisions within the real estate
acquisition process.

- Incorporate Title VI language and assurance statements in all surveys of property owners
and tenants afteihé conclusion of all business. Coordinate the preparation of deeds,
permits and leases to ensure the inclusion of the appropriate clauses, including Title VI
Assurances.
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- Ensure that appraised values and communications associated with the appraisal and
negptiation operations result in equitable treatment.

- Ensure comparable replacement dwellings are available and assistance is given to all
displaced persons and entities by the property acquisition process.

- Maintain statistical data including race, coloational origin, and sex on all relocatees
affected by federally funded projects, and provide detailed demographic data quarterly to
the Title VI Coordinator.

- Gather the statistical data required for completio€oft v of RAnnualsTédld aer 6 s
VI Update Report including awards to minority and female appraisers.

5.5Contract Compliance

Contract Compliance

Contract complianceensures that that th€ity of Rensselaer is complying with standards
regardingnondiscrimination anequal opportunity employmé It includes provisions that the
City of Rensselaer may not discriminate in any programs or services on the basis of race, color,
sex, or national origin; musiccept applidgons from women and minoritiespustsolicit bids

for contract work from minty-andwomen-owned businesses; afmllow fair hiring, retention

and promotiorpolicies.

Authorities:

The following is an abbreviated list of statutes and regulations that Engineering Services must
follow in the conduct of its work: Title VI of the @i Rights Act of 1964, Civil Rights
Restoration Act of 1987, Americans with Disabilities Act (ADA), National Environmental
Protection Act (NEPA), National Historic Preservation Act, New York State Environmental
Quality Review Act (SEQRA), Clean Air Act Aemdment 1990, New York State Historic
Preservation Act, New York State Smart Growth Public Infrastructure Policy Act, Executive
Order 12898 Environmental Justice in Minority Populations, Executive Order 13045 Protection
of Children from Environmental HealtRisks and Safety Risks, New York State Fire Code,
Manual of Uniform Traffic Control Devices (MUTCD), New York State Vehicle & Traffic Law,
Municipal Code of the€€ity of Rensselaey among others.

Title VI Responsibilities

- Review all projects for applitian of DBE goals. Gather statical data on DBHitilization.

- Include DBE general special provisions in those ptejedth goals. Include Title Vlanguage
in contract award letters to encouragelizdtion of DBE firms. Award ofconstruction
contracts Ball be granted on the bastf the lowestresponsive biddeincluding DBE
requirements.

- Ensure through reviews that prime contractors with DBE requirements award previously
committed work to proper DBEs and that DBEs actually perform commercially useful
functions on contracts.

- Review activities to ensure maintenance and construction efforts and resources are applied
uniformly and fairly.

- Maintain program documentation necessary for internal annual Titgdates.
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Appendix 171 City of RensselaelTitle VI Notice to Public

The City of Rensselaer hereby gives public notice thatitistiel t y of Rpolcgte el aer
assure full compliance with Title VI of the Civil Rights Act of 1964, the Civil Rights Restoration

Act of 1987, and related statutedaegulations in all programs and activities. Title VI requires

that no person in the United States of America shall, on the grounds of racegealiey or

national origin be excluded from the participation in, be denied the benefits of, or be aherwis
subjected to discrimination under any program or activity for whichQitg of Rensselaer

receives federal financial assistance.

Any person who believes they have been aggrieved by an unlawful discriminatory practice under
Title VI has a right to fé¢ a formal complaint with th€ity of Rensselaer Any such complaint

must be in writing and filed with th€ity Title VI Coordinator within one hundred eighty (180)
days following the date of the alleged discriminatory occurrence. TitleDigcrimination
Complaint Forms may be obtained from this office at no cost to the complainantr website
atwww.rensselaerny.goor by calling(518) 4624266
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Appendix 21 City of RensselaerTitle VI Assurances

The United States Departnent of Transportation (USDOT)

Standard Title VI/Non -Discrimination Assurances

DOT Order No. 1050.2A

The City of Rensselaer (hereinreferredto asthe "Recipient"), HEREBY AGREES THAT, asa
conditionto receivingany Federal financialassistancéom the U.S. Departmenbf Transportation
(DOT), throughthe Federal Highway Administratida subject to and will comply with the following:

Statutory/Regulatory Authorities

9  Title VI of the Civil RightsAct of 1964 (42 U.S.C. § 2000d etseq.,78 stat. 252),
(prohibitsdiscriminationon the basis of race color, national origin);

1 49 CF.R. Part 21 (entitledNon-discriminationIn Federally-AssistedPrograms OfThe
DepartmenOf TransportationEffectuationOf Title VI Of TheCivil RightsAct Of 1964);

1 28 CF.R. section50.3 (U.S. Departmendf Justice Guidelinesfor Enforcement
of Title VI of the Civil Rights Act of 1964);

The precedingstatutoryand regulatorycites hereinafterare referredto asthe "Acts" and
"Regulations,'respectively.

General Assurances

In accordancevith the Acts, the Regulationsand other pertinentdirectives,circulars,policy,
memorandaand/orguidancethe Recipienthereby givesassurancéhat it will promptlytake any
measuresecessaryo ensurethat:

"No personin the United Statesshall, onthe groundsof race, color, or national origin,
be excludefrom participation in, bedeniedthe benefitsof, or be otherwisesubjectedo
discriminationunderany programor activity," for whichthe Recipientreceives
Federal financal assistancérom DOT, includingthe Federal Highway Administration.

The Civil Rights RestoratiomAct of 1987clarified the original intentof Congresswith respectto Title
VI andother Non-discriminationrequirementgThe Age DiscriminationAct of 1975, and Section504
of the RehabilitationAct of 1973),by restoringthe broad, institutionalwide scope and coverageof
these non-discriminationstatutesand requirementso include all programsand activitiesof the
Recipientso long asanyportion of the program is Federallyassisted.

Specific Assurances

More specifically,and without limiting the abovegeneralAssurancethe Recipientagrees withand
gives thefollowing Assurancewiith respecto its Federallyassisted Federdlid Highway Program.

1. The Recipientagreedhat each "activity," "facility,” or "program,“as definedin 88 21.23 (b) and
21.23(e) of 49 C.F.R. § 21 will be (with regardto an "activity") facilitated,or will be (with regard to
a"facility") operated,or will be (with regardto a"program") conductedn compliance withall

requirementamposedby, or pursuantto the Acts andthe Regulations.

2. TheRecipientwill insertthe following notification in all solicitationsfor bids, Requestdor Proposals
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for work, or material subjectto the Acts andthe Regulationsmadein connection withall FederalAid
Highway Programand, in adaptedform, in all proposalsfor negotiatedagreementgegardlessof
funding source:

"TheCity of Rensselaer in accordance wittthe provisions of Title VI of the Civil RightsAct
of 1964 (78 Stat.252,42 US.C.8§82000d to 2000d4) and the Regulations,herebynotifies
all biddersthat it will affirmatively ensurethat any contract enteredinto pursuantto this
advertisementdisadvantagedbusinessenterpriseswill be afforded full and fair opportunity
to submitbids in responseto this invitation and will not be discriminated against on the
groundsof race, color, or national origin in considerationfor an award."

3. The Recipientwill insertthe clausesof Appendix A and E of this Assurance irevery contractor
agreemensubjectto the Acts andthe Regulations.

4. The Recipientwill insertthe clausesof Appendix B of this Assuranceasa covenant runningvith the
land, in any deedfrom the United Stateseffecting or recordingatransferof real property, structures,
use, orimprovementsthereonor interestthereinto a Recipient.

5. That wherethe RecipientreceivesFederalfinancial assistancdo constructa facility, or partof afacility,
the Assurancewill extendto the entire facility andfacilities operatedin connectiontherewith.

6. Thatwherethe RecipientreceivesFederalfinancial assistancen the form, or for the acquisition of real
propertyor an interestin real property,the Assurancewill extendto rights to spaceon, over, or under
suchproperty.

7. Thatthe Recipientwill include the clausessetforth in Appendix C and Appendix D of this Assurance,
asa covenantrunning with the land, in any future deeds leasesjicenses,permits, or similar instruments
enteredinto by the Recipientwith other parties:

a. for the subsequentransfer of real propertyacquiredor improved underthe applicableactivity,
project, or program;and

b. for the constructionor useof, or accesdo, spaceon, over, or underreal property acquiredor
improved underthe applicable activity, project,or program.

8. Thatthis Assuranceobligatesthe Recipientfor the period during which Federalfinancial assistancés
extendedto the program,exceptwhere the Federalfinancial assistances to provide, or is in the form of,
personalproperty, or real property, or interesttherein, or structuresor improvementghereon,in which
casethe Assuranceobligatesthe Recipient,or any transfereefor the longer of the following periods:

a. the period during which the property is usedfor a purposefor which the Federalfinancial
assistancds extended,or for anotherpurposeinvolving the provision of similar servicesor
benefits;or

b. the period during which the Recipient retainsownershipor possessiorof the property.

9. The Recipientwill provide for such methodsof administrationfor the program asarefound by the
Secretaryof Transportationor the official to whom he/sheddegatesspecific authority to give
reasonablegguaranteethat it, other recipients, subrecipients, sub-grantees,contractors,subcontractors,
consultantsiransfereessuccessorsn interest,and other participantsof Federalfinancial assistance
under suchprogramwill comply with all requirementsimposedor pursuantto the Acts, the
Regulationsandthis Assurance.
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10. The Recipient agreesthat the United Stateshasa right to seekjudicial enforcement withtregardto any
matter arising underthe Acts, the Regulations,and this Assurance.

By signingthis ASSURANCE theCity of Rensselaeralso agreesto comply (and require any sub
recipientssubgrantees contractors,successorsransfereesand/or assigneeso comply) with all applicable
provisionsgoverningt he Feder al Hi g h wa y to /ecbris,acdowsits, doeutnents,n * s
information, facilities, and staff. You alsorecognizethat you mustcomply with any programor compliance
reviews, and/or complaintinvestigationsconducted byhe Federal Highway AdministratiorYou mustkeep
records,reports,and submit the materialfor review upon requestto the Federal Highway Administratigror its
designeein atimely, complete,and accurateway. Additionally, you mustcomply with all othe reporting,
datacollection, and evaluationrequirementsasprescribedby law or detailed in programguidance.

The City of Rensselaergives this ASSURANCE in consideration ofind for obtainingany Federalgrants,
loans,contracts,agreements, propertgnd/ordiscounts,or other Federalaid and Federalfinancial assistance
extendedafter the datehereofto the recipientsby the U.S. Department offransportation undethe FederalAid
Highway Program This ASSURANCE isbinding on City of Rensselaerpther recipients,subrecipients sub
granteescontractors subcontractorandtheir subcontractorstransfereessuccessorsn interest,and any
otherparticipans in the FederalAid Highway Program.The person(s)signing below is authorizedto sign this
ASSURANCE on behalf of the Recipient.

Daniel J. Dwyer City of Rensselaer

Mayor Date

access
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City of Rensselaer, RECIPIENT
APPENDIX A OF THE TITLE VI ASSURANCES

During the performanceof this contract,the Contractor,for itself, its assigneesand successors$n interest
(hereinaftereferredto asthe Contractorlagreesasfollows:

1.

Compliancewnith Regulations The Contractor(hereinafterincludesconsultants)will comply with

the Acts andthe Regulationsrelative to Non-disciimination in Federallyassistedprogramsof the U.S.
Departmentof Transportation, the Federal Highway Administratiasthey may be amendedrom
time to time, which are hereinincorporatedby referenceand madea partof this contract.

Non-discriminationt The Contractor,with regardto the work performedby it during the contract,
will not discriminate on the groundsof race,color, or national origin in the selectionandretention of
subcontractorsincluding procurementsof materialsand leasesof equipment. The Contractor will not
participatedirectly or indirectly in the discrimination prohibitedby the Acts and the Regulations,
including employmenpracticeswhenthe contractcoversany activity, project, or programsetforth
in Appendix B of 49 CFR Part21.

Solicitationsfor SubcontractdncludingProcurementsf Materialsand Equipment In all
solicitations, either by competitive bidding, or negotiation madeby the Contractorfor work to be
performedunder a subcontract,including procurementsof materials,or leasesof equipment,each
potentialsubcontractoor supplierwill be notified by the Contractorof the Contractor'obligations
underthis contractand the Acts and the Regulationsrelativeto Non-discriminationon the grounds of
race,color, or national origin.

InformationandReports The Contractorwill provide all information and reportsrequired by the Acts,
the Regulations,and directives issuedpursuanttheretoand will permit accesgo its books, records,
accountsother sourcesof information, andits facilities as may be determinedby the Recipientor the
Federal Highway Administratioto be pertinentto ascertaincompliancewith such Acts, Regulations,
and instructions. Whereany information required of a Contractor is in the exclusivepossessiorof
anotherwho fails or refusesto furnish the information, theContractorwill so certify to the Recipientor
the Federal Highway Administratiomsappropriate,andwill setforth whatefforts it hasmadeto
obtain the information.

Sanctiondor Noncompliance In the eventof a contractor'snoncompliancevith the Non-
discrimination provisionof this contract,the Recipientwill impose suchcontractsanctionsasit or
the Federal Highway Administratianay deternine to be appropriate,including, but not limited to:

a. withholdingpaymentsto the Contractorunderthe contractuntil the Contractorcomplies; and/or
b. cancellingterminating, or suspendinga contract,in whole or in part.

Incorporationof Provisions The Contractorwill include the provisions of paragraphsone through six
in every subcontractincluding procurementsof materialsand leasesof equipment,unlessexemptby the
Acts, the Regulationsand directives issuedpursuantthereto. The Contractorwill take action with
respecto any subcontracbr procurementasthe Recipientor the Federal Highway Administratiomay
direct asa meansof enforcing such provisionsincluding sanctionsfor noncompliance Provided thatif
the Contractobecomesinvolved in, or is threatenedwith litigation by a subcontractoror supplier
becausef suchdirection, the Contractormay requestthe Recipientto enterinto any litigation to protect
theinterestsof the Recipient. In addition, the Contractormay requestthe United Statesto enterinto the
litigation to protectthe interestsof the United States.

A



City of Rensselaer
APPENDIX B OF THE TITLE VI ASSURANCES

CLAUSESFOR DEEDSTRANSFERRINGUNITED STATESPROPERTY

The following clauseswill beincluded in deedseffecting or recordingthe transfer of real property,structures,
or improvementsthereon,or granting interestthereinfrom the United Statespursuantto the provisionsof
Assurances:

NOW, THEREFOREthe U.S. Department offransportabn asauthorizedby law and uponthe condition
that theCity of Rensselaemwill accepttitle to the landsand maintainthe project constructedthereonin
accordancevith Title 23, United States Cod#he Regulationsfor the Administration of the FederalAid
Highway Programand the policies and proceduresrescribedby the Federal Highway Administratioof the
U.S. Departmentof Transportatiorin accordanceand in compliancewith all requirementsmposedby Title
49, Code of FederalRegulations,U.S. Departmentof TransportationSubtitle A, Office of the SecretaryPart
21, Nondiscriminationin Federallyassistedprogramsof the U.S Departmentof Transportatiorpertainingto
and effectuating the provisions of Title VI of the Civil Rights Act of 1964 (78 Stat.252;42 U.S.C. § 2000dto
2000d4), doesherebyremise, release quitclaim and convey unto the City of Rensselaerall the right, title and
interestof the U.S. Department off ransportationin andto said landsdescribedin Exhibit A attachechereto
andmadea part hereof.

(HABENDUM CLAUSE)

TO HAVE AND TO HOLD said landsand intereststherein unto theCity of Rensselaerand its successors
forever,subject,however,to the covenants,conditions, restrictionsand reservationsherein containedas
follows, whichwill remainin effect for the period during which the real propertyor structuresare usedfor a
purposefor which Federalfinancial assistancds extendedor for anotherpurposeinvolving the provision of
similar servicesor benefitsandwill be binding on the, its successorand assigns.

TheCity of Rensselaerin considerationof the conveyanceof said lands and interestsin lands,doeshereby
covenantand agreeasa covenantrunning with the landfor itself, its successorsand assignsthat (1) no person
will onthe groundsof race,color, or national origin, be excludedfrom participation in, be deniedthe benefits
of, or be otherwisesubjectedto discrimination with regardto anyfacility locatedwholly or in parton, over, or
undersuc landsherebyconveyed|,] [and]* (2) thatthe City of Rensselaemwill usethe landsandinterestsin
landsandinterestsin landsso conveyed,in compliancewith all requirementsimposed by or pursuantto Title
49, Code of FederalRegulations,U.S. Departmentof Transportation,Subtitle A, Office of the SecretaryPart
21, Non-discriminationin Federallyassistegrogramsof the U.S. Departmentof TransportationkEffectuation
of Title VI of the Civil Rights Act of 1964, and assaid Regulationsand Acts may be amended[,and (3) thatin
the eventof breachof any of the abovementionednondiscrimination conditions, the Departmentwill havea
right to enteror re-entersaidlandsandfacilities on said land, andthat abovedescribedland andfacilities will
thereonrevertto and vestin andbecomethe absoluteproperty of the U.S. Departmentof Transportatiorand
its assignsas suchinterestexistedprior to this instruction].*

(*Reverter clauseandrelated languageto be usedonly whenit is deteminedthat sucha clauseis necessary
in orderto makeclearthe purposeof Title VI.)



City of Rensselaer
APPENDIX C OF THE TITLE VI ASSURANCES

CLAUSESFORTRANSFER OF REAL PROPERTYACQUIRED OR IMPROVED UNDER THE
ACTIVITY, FACILITY, OR PROGRAM

The following clauseswill beincluded in deeds,licenses leasespermits,or similar instrumentsenteredinto
by City of Rensselaempursuantto the provisions of Assurance?(a):

A. The(grantee lessee permittee,etc. asappropriate)for himself/heself, his/her heirs, personal
representativessuccessorsn interest,and assignsasa partof the consideratiorhereof,does
herebycovenantandagree[in the caseof deedsandleasesadd"as a covenantrunning with the
land"] that:

1. Intheeventfacilities are constructed,maintained,or otherwise operatedon the property
describedin this (deed,license, lease,permit, etc.) for a purposefor which a U.S. Department
of Transportatioractivity, facility, or programis extendedor for anotherpurposeinvolving the
provision of similar servicesor benefits,the (grantee, licensee lessee permittee,etc.) will
maintain and operatesuchfacilities andservicesin compliancewith all requirementsmposed
by the Acts and Regulations(asmay be amended) suchthat no personon the groundsof race,
color, or national origin, will beexcludedfrom participationin, deniedthe benefitsof, or be
otherwise subjectedto discrimination in the useof said facilities.

B. With respecto licenses,leases,permits, etc., in the eventof breachof any of the aboveNon-
discriminationcovenantity of Rensselaemwill havethe right to terminatethe (lease, license, permit,
etc.) andto enter,re-enter,and repossessaid lands and facilities thereon,and hold the sameasif the
(lease,license, permit,etc.) had neverbeenmadeor issued.*

C. With respectto adeed,in the event of breachof any of the aboveNon-discriminationcovenants,City of
Rensselaewill havethe right to enter or re-enter the landsandfacilities thereon,andthe above
describedandsandfacilities will there upon revertto andvestin and becomethe absolute propertpf
the City of Rensselaerand its assigns.*

(*Reverter clauseandrelated languageto be usedonly whenit is deteminedthat sucha clauseis necessary
to make clearthe purposeof Title VI.)



City of Rensselaer
APPENDIX D OF THE TITLE VI ASSURANCES

CLAUSESFOR CONSTRUCTION/USE/ACCESS O REAL PROPERTY ACQUIRED UNDERTHE

ACTIVITY, FACILITY ORPROGRAM

The following clauseswill beincludedin deedslicenses,permits,or similar instruments/agreements
enterednto by City of Rensselaerpursuantto the provisions of Assurance7(b):

A.

C.

The (grantee licensee,permittee,etc., asappropriate)for himself/herself, his/her heirs, personal
representativessuccessorsn interest,and assigns,asa part of the considerationhereof, doeshereby
covenantand agree(in the caseof deedsand leasesadd,"as a covenantrunning with the land") that (1)
no personon the ground of race,color, or national origin, will be excludedfrom participation in,
deniedthe benefitsof, or be otherwise subjectedto discrimination in the useof saidfacilities, (2) that
in the constructionof any improvementson, over, or undersuchland, andthe furnishing of services
thereon,no personon the ground of race, color, or national origin, will be excludedfrom participation
in, deniedthe benefitsof, or otherwise besubjected taliscrimination, (3) thatthe (grantee licensee,
lessee permittee etc.) will usethe premisesin compliancewith all other requirementsimposedby or
pursuantto the Acts andRegulations,asamended setforth in this Assurance.

With respectto (licenses,leases permits, etc.), in the eventof breachof any of the above Non-
discrimination covenantsCity of Rensselaewill havethe right to terminatethe (license, permit, etc.,as
appropriate)andto enteror re-enter and repossessaid land andthe facilities thereon,and hold the
sameasif said (license, permit, etc., asappropriate)had never beenmadeor issued.*

With respectto deeds,in the eventof breachof any of the aboveNon-discriminationcovenantsCity of
Rensselaemwill there uponrevertto andvestin and becone the absoluteproperty of City of Rensselaer
andits assigns.*

(*Reverter clauseandrelatedlanguageto be usedonly whenit is determinedthat such a clauseis
necessaryto makeclearthe purposeof Title VI.)



City of Rensselaer
APPENDIX E OF THE TITLE VI ASSURANCES

During the performanceof this contract,the contractor,for itself, its assigneesandsuccessorsn interest
(hereinafterreferredto asthe Contractorjagreeso comply with the following non-discriminationstatutes
andauthorities;including but not limited to:

Pertinent Non-Discrimination Authorities:

Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d etseq.,78 stat.252), (prohibits
discrimination onthe basisof race,color, national origin); and 49 CFR Part21.

The Uniform RelocationAssistanceand Real Property Acquisition Policies Act of 1970, (42 U.S.C.
§4601), (prohibits unfairtreatmentof personsdisplacedor whose propertyhasbeenacquiredbecause
of Federalor Federalaid programsand projecty;

FederalAid Highway Actof 1973,(23 U.S.C.§ 324 et seq.)(prohibits discrimination onthe basis
of sey;

Section504 of the RehabilitationAct of 1973,(29 U.S.C. § 794 etseq.),asamended,
(prohibitsdiscriminationon the basisof disablity); and49 CFR Part27;

The Age DiscriminationAct of 1975,asamended, (42 U.S.C. § 6101 etseq.)prohibits
discriminationon the basisof age;

Airport and Airway Improvement Acbf 1982, (49 USC § 471, Section47123), asamended,
(prohibitsdiscrimination basedn race,creed,color, national origin, or sex);

The Civil Rights RestorationAct of 1987, (PL 100-209), (Broadenedthe scope,coverageand
applicability of Title VI of the Civil Rights Act of 1964, The Age DiscriminationAct of 1975

ard Section504 of the Rehabilitation Actof 1973, by expanding thelefinition of the terms
"programsor activities" to include all of the programsor activities of the Federalaid recipients,
subrecipientsandcontractors,whethersuchprogramsor activities are Federally funded or not);
Titles Il and 11l of the Americanswith Disabilities Act, which prohibit discrimination on the basis
of disability in the operation of public entities, public and private transportationsystems places

of publicaccommalation,and certaintestingentities (42 U.S.C.88 1213%12189)as
implementedby Departmentof Transportationregulationsat 49 C.F.R. parts37 and 38;

The FederalAviation Administration'sNon-discriminationstatute(49 U.S.C. § 47123) (prohibits
discrimination onthe basisof race,color, national origin, andsey);

Executive Order 12898, FederalActions to AddressEnvironmental Justicein Minority Populations
andLow-Income Populationsyhich ensuresno n-discrimination againstminority populations by
discouragingorograms,policies, and activities with disproportionatelyhigh and adversehuman
health or environmentaleffects on minority andlow-income populations;

Executive Order 13166, Improving Accessto Servicesfor Personswith Limited Endish Proficiency,
andresulting agencyguidance,nationalorigin discriminationincludesdiscriminationbecauseof
limited English proficiency (LEP). To ensurecompliancewith Title VI, you musttake reasonablesteps
to ensurethat LEP personshave meanirgful accesgo your programs(70 Fed. Reg.at 74087 to
74100)

Title 1X of the Education Amendmentsf 1972, asamendedwhich prohibits you from
discriminatingbecauseof sex in educationprogramsor activities (20 U.S.C. 1681 et seq.
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Appendix 3- For Contractors, Subcontractors, Suppliers, and Manufacturers

During the performance of this contract, the contractor, for itself, its assignees and successors in interest (hereinafter
referred to as the "contractor") agrees as follows:

1. Compliancewith Regulations

The contractor shall comply with the Regulations relative to nondiscrimination in federally assisted programs of the
Department of Transportation (hereinafter DOT), Title 49, Code of Federal Regulations, part 21, as they may be
amended from tim to time, (hereinafter referred to as the Regulations), which are herein incorporated by reference
and made a part of this contract.

2. Nondiscrimination

The contractor, with regard to the work performed during the contract, shall not discriminggraunds of race,

color, sex, or national origin in the selection and retention of subcontractors, including procurement of materials and
leases of equipment. The contractor shall not participate either directly or indirectly in the discriminatioitegrohib

by Section 21.5 of the Regulations, including employment practices when the contract covers a program set forth in
Appendix B of the Regulations.

3. Solicitations for Subcontracts, Including Procurement of Materials and Equipment

In all solicitatims either by competitive bidding or negotiations made by the contractor for work to be performed
under a subcontract, including procurement of materials or leases of equipment, each potential subcontractor or
supplier shall be notified by the contractortbé contractor's obligations under this contract and the Regulations
relative to nondiscrimination on the ground of race, color, sex, or national origin.

4. Information and Reports

The contractor shall provide all information and reports required @yRégulations or directives issued pursuant
thereto, and shall permit access to its books, records, accounts, other sources of information, and its facilities as may
be determined byThe City of Rochesteor the NYSDOT to be pertinent to ascertain complanwith such
Regulations, orders and instructions. Where any information required of a contractor is in the exclusive possession
of another who fails or refuses to furnish this information, the contractor shall so certify @ity, or the New

York StateDepartment of Transportation as appropriate, and shall set forth what efforts it has made to obtain the
information.

5. Sanctions for Noncompliance
In the event of the contractor's noncompliance with the nondiscrimination provisions of this cdiedCity of

Rensselaerand theNYS Department of Transportation shall impose such contract sanctions as it, or the Federal
Highway Administration may determine to be appropriate, including, but not litaited

1. Withholding of payments to the contractmder the contract until the contractor complies, and/or;
2. Cancellation, termination, or suspension of the contract, in whole or in part.

6. Incorporation of Provisions
The contractor shall include the provisions of paragraphs (1) through (6) iy suecontract, including
procurement of materials and leases of equipment, unless exempt by the Regulations, or directives issued pursuant

thereto. The contractor shall take such action with respect to any subcontractor or procurehentGity of

Rensselaer or the Federal Highway Administration may direct as a means of enforcing such provisions including
sanctions for noncompliance. Provided, however, that in the event a contractor becomes involved in, or is threatened

with, litigation with a subconéactor or supplier as a result of such direction, the contractor may reqeésity of

Rensselaer enter into such litigation to protect the interests of@ity of Rensselaer and, in addition, the
contractor may request the United States to entesinth litigation to protect the interests of the United States.
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Appendix 4 - Granting/Habendum Clauses

The following clauses shall be included in any and all deeds affecting or recording the transfer of
real property, structures or improvements thereomterest therein from the United States.

GRANTING CLAUSE

NOW, THEREFOREThe City of Rensselaer as authorized by law, and upon the condition that
the state of Washington will accept title to the lands and maintains the project constructed
thereon,n accordance with Title 23, United States Code, the Regulations for the Administration
of Federal Aid for Highways and the policies and procedures prescribed by the Federal Highway
Administration of the Department of Transportation and, also in accordaitbeand in
compliance with all requirements imposed by or pursuant to Title 49, Code of Federal
Regulations, Department of Transportation, Subtitle A, Office of the Secretary, part 21,
Nondiscrimination in federally assisted programs of the DepartmeniTrahsportation
(hereinafter referred to as the Regulations) pertaining to and effectuating the provisions of Title
V1 of the Civil Rights Act of 1964 (78 Stat. 252:42 USC 2000d to 26@ddoes hereby remise,
release, quitclaim, and convey unto Pietity all the right, title, and interest of the Department

of Transportation in and to said land described in Exhibit A attached hereto and made a part
thereof.

HABENDUM CLAUSE

Pursuant to the provisions of Title VI AssuranceEle purchaser, for itselhimself or herself,

its, his or her heirs, personal representatives, successors in interest and assigns does hereby
covenant and agree that in the event facilities are constructed, maintained or otherwise operated
on the property being purchased, for apmse for which a United States Department of
Transportation (USDOT) program or activity is extended or for another purpose involving the
provision of similar services or benefits, the purchaser shall maintain and operate such facilities
and services in coptiance with all other requirements imposed pursuant to Title 49, Code of
Federal Regulations, USDOT Subtitle A, office of the Secretary, part 2tdidonmination in

federally assisted programs of the USDEffectuation of Title VI of the Civil Rights ét of

1964, as said Regulations may be amended.

The purchaser, for itself, himself or herself, its, his or her heirs, personal representatives,
successors in interest and assigns does hereby covenant and agree that (1) no person, on the
grounds of racegolor, sex or national origin shall be excluded from participation in, be denied

the benefits of, or be otherwise subjected to discrimination in the use of said facilities, (2) that in
the construction of any improvements on, over or under such land amshfogs of services

thereon, no person, on the grounds or race, color, sex or national origin shall be excluded from
participation in, denied the benefits of, or otherwise be subjected to discrimination, (3) that the
purchaser shall use the premisesampliance vith all requirements imposed pgr pursuant to

Title 49, Code of Federal Regulations, USDOT Subtitle A, office of the Secretary, part 21, Non
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discrimination in federally assisted programs of tIi®DOT-Effectuation of Title VI of the Civil
Rights Act of 1964, as said Regulations may be amended.
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Appendix 5 - Assurances Appendix D Clauses

The following clauses shall be included in all deeds, licenses, leases, permits, or similar
instruments entered intay the City of Rensselaer pursuant to thgrovisions of Assurances,
number 7.

The LESSEE, otheir heirs, personal representatives, successors in interest, and assigns, as a part
of the consideration hereof, does hereby covenant and agree as a covenant running with the land
that in the event falities are constructed, maintained, or otherwise operated on the said property
described in this lease, for a purpose for which a Department of Transportation program or
activity is extended or for another purpose involving the provision of similar esreichenefits,

the LESSEE shall maintain and operate such facilities and services in compliance with all other
requirements imposed pursuant to Title 49, Code of Federal Regulations, Department of
Transportation, Subtitle A, Office of the Secretary, g&f Nondiscrimination in federally
assisted programs of the department of Transportatigffectuation of Title \f of the Civil

Rights Act of 1964, as ghRegulations may be amendethat in the event of breach of any of

the above nodwliscrimination cgenants, th&ity shall have the right to terminate the lease, and

to reenter and repossess said land and the facilities thereon, and hold the same as if said lease had
never been made or issued.

The following shall be included in all deeds, licenseasés, permits, or similar agreements
entered into byhe City of Rensselaepursuant to the provisions of Assurances, number 7.

The LESSEE, othear personal representatives, successors in interest, and assigns, as a part of
the consideration hereof, doéereby covenant and agree as a covenant running with the land
that (1) no person, on the grounds of race, color, sex or national origin shall be excluded from
participation in, be denied the benefits of, or be otherwise subjected to discriminatioruge the

of said facilities, (2) that in the construction of any improvements on, over or under such land
and furnishing of services thereon, no person on the grounds of race, color, sex, or national
origin shall be excluded from participation in, denied thediits of, or otherwise be subjected to
discrimination, (3) that the LESSEE shall use the premises in compliance with all requirements
imposed by or pursuant to Title 49, Code of Federal Regulations, Department of Transportation,
Subtitle A, Office of theSecretary, part 21, Nondiscrimination in federally assisted programs of
the Department of TransportatienEffectuation of Title \f of the Civil Rights Act of 1964, and

as said Regulations may be amended.

That in the event of breach of any of the abovamdiscrimination covenants, th@ity of
Rensselaer shall have the right to terminate the lease, and-enter and repossess said land
and the facilities thereon, and hold the same as if said lease had never been made or issued.
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APPENDIX 6 T DATA COLLECTION GUIDANCE

In accordance with Title VI directives to "develop procedures for the collection of
statistical data (race, color, sex, and national origin) of participants in, and beneficiaries of
State highway programs, i.e., relocates, impactedesiszand affected communities.” (23

CFR 200.9 (b)(4)) and 49 CFR 21.9 (b) and (c), the follow guidance is provided to City of
Rensselaer departments as a tool in developing strategies to collect this data.

Data collection is a critical step in the analypi®cess and a very integral part of
an effective Title VI Program. When developing an effective Data Collection Program,
considerthese critical factors first:

1) What data tocollect;
a. Regional population and growth rates
b. Regional ethnic congsition
c. Age distribution by race
d. Number of households by income group
e. Median household by income
f. Percent of persons below poverty line
g. Percent of persons by age group with mobility limitations
h. Percent of elderly persons
i. Percent of disabled by types of disability
j. Languages spoken

2) Why collect data;
a. Bvaluate the effectiveness of City policies and programs to ensw@ismimination,
b. Assess the relationship between specific programs anddiane$ to develop

nondiscriminatory strategies, e.g., public meeting locations;

c. Draw agency attention and resources to resolve issues and problems;
d. Demonstrate the usefulness of a particular program, service or activity;
e. Jusfiy continuation of funding or need for allocation of additional funding; and,
f. Communicate the importance of the goals, solutions or programs.

Data collection provides measurable evidence of performance related to Title VI for
reports and demonstrateefforts to ensure compliance with Title VI. Both NYSDOT
and subrecipients are required to maintain racial and ethnic data showing the extent to
which members of minority groups are beneficiaries of programs receiving Federal
financial assistance.
3) Whereto collect data;

a. U.S. Census Data

b. School Districts

c. Transit Ridership Surveys

d. Public Works (Pavement and Congestion)
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e. Land Use Plans

f. Geographic Information Systems (GIS)
g. CDRPC (Regional Planning)

h. Citizen Adrisory Committees

4y When to collect data;
The timetable depends on the available time and the resources available as well as
anyknown dates for implementing the proposed project and/or a reporting
schedulee.g., annual reporting requiremetdasNYSDOT, FHWA, or FTA.

5) HOW to collect data
See Attachment B of Addendum 1 Public Participation Plan for Template of various methods
of obtaining information from outside sources.

Additional items to consider before choosing a method:

a. If the information already exists to answer desired questions,

b. If you need to seek prior approvaldollect information;

C. If the evaluative process is disruptieethe program;

d. Ifthe collection methods will produce information that actu  ally measures

what was i ntended

6) Developan Analysis Plan: Ensure that appropriate information is collectadswer
program evaluative questians

It is crucial to establish a plan for data analysis prior to beginning the collection
process. A plan will ensure that the infortiten needed to answer evaluative
guestions is answered. For example, if the goal is to determine how a fare
increase will affect a specific targeted group of bus riders, an assessment of the
targeted areas must be conducted, e.g., what's the best methealcbing the
targeted community, are the LEP person(s) in the area, will documents need to be
translated in another language, etc.

7) Organize, Manage, Analyze and Interpret Data

1 Ensure that any/all clearances and consent forms are obtained, if needed

1 Ensure that all ethical considerations have been taken into account; and

1 Always be mindful of cultural differences and sensitivities of the respondents.

The following is recommended:

Assign an individual(s) to take responsibility for the collection of data.

Set up protocol for who has access to the data.

As data is received, check for thoroughness.

Pilot test selected survey questions.

Develop a tracking system, e.g., spreadsheets.

Store collected data electronically or in filing cabinets (make sure it'ssitde
and safe).

g. Monitor the data collection process often.

h. Prepare for errors in your samplings.
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8) Data that should be captured and reported (as it relates to Title VI
Compliance)

T

)l
T
T

>=a

Public notification and outreach efforts, to include: minority medi&atll, LEP efforts,
project websites, web blog for public comments.

Demographics of potential affected population (targeted project area).

Data regarding covered employment

LEP data concerning use of interpreting/translation services and bilingual
employees

Surveys or any documented input/comments from potential affected population.
Any efforts made to mitigate adverse effects on the minority and/or low income
populates in affected communities.

The racial ethnic composition of transportati@tated decisiommaking advisory boards
or committees.

Environmental Justice analysis, if applicable, for new construction and major
rehabilitation projects.

Document all Title VI Complaints, lawsuits and investigations on a Title VI
compliant log.

Maintain and capture ghrace and gender of contractors and provide an analfysis
the selection process.

Title VI training, to include: Date of training, employee's names (trainees),
methods used to train or inform.
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APPENDIX 717 SAMPLE FORMS
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CITY OF RENSSELAER
Complaint of Discrimination Form

Name
Address City. AT
Telephone: Home Work Cell

Basis of Complaint

Race

Color

Sex

National Origin

Age

Disability (ADA)
Low-income

Limited English Proficiency

ooooooono

Who allegedly discriminated against you?

Name
Address City Zip
Telephone

If an organization, what is its name?

Name of Organization
Address, City. Zip
Telephone
Name of Contact

How were you discriminated against?

Where did the alleged discrimination occur?

Date/s and times discrimination occurred?

e ———————————————————————————————————————————————————————————————————————
March 2015
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First time

Second time
Third time

Were there any other witnesses to the discrimination?

Name Title Work Home
Telephone Telephone

What can the Department to do to resolve the complaint?

Have you filed your complaint with anyone else?

Who
When
Complaint number, if known

Do you have an Attorney in this matter?

Name
Address City Zip
When did you acquire

Signed Date

Mail to: City Clerk
City of Rensselaer
62 Washington Street
Rensselaer, NY 12144
Attn: Title VI Coordinator

Phone (518) 462-4266

March 2015 _ Page 2
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ADDENDUM 1
PUBLIC INVOLVEMENT

Rensselaer Pl Plan

38



Addendum 1 PUBLIC INVOLVEMENT PLAN

In order to insure public involvement and awareness the City of Rensselaer will employ the
following 6 Action Steps for major Public Works Projects or other Key Projects t hat would
directly affect Citizens or Neighborhoods within the City of Rensselaer

1. IDENTIFY STAKEHOLDERAND THEIR KEY IS®E/CONCERNS

' Researchany prior, related public involvement efforts in the project area. Useful information
could include: commitments, issues, stakeholders, etc.

 Who is affected by the project and who should receive the message? Typically, this should
include:
o affected property owners
o the trucking industry (if any part of this project restricts freight movement, the MCTD

Services Mangyer must be notified at least 21 days prior to restriction)

o Title VI/Environmental Just ice minority outreach audiences

 Tryto Identify issues stakeholders may have with your project

Use the Checklist of Possible St akeholders and Potentially Affected Partie s Attachment A to
identify potential stakeholders for contact regarding the designated project.

2. ESTABLISH OBJECTIVES

Successful public involvement for this project means we create a common understanding with  the
public that:

1. There is a need or opportunity that must be addressed

2. That have the right team and it is our responsibility to address the need or opportunity

3. Our approach in addressing the need or opportunity is reasonable, sensible, and responsible
4

We do listen and we do care

3. DETERMINE LEVEL OFUWBLIC INVOLVEMENT
1. Determine the major Pl elements required by this project

2. Determine what strategies that should be employed for achieving the Pl o bjectives?
Strategies could include (For example, inviti ng city public works director to be a member of
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the project team, hiring a public involvement firm, asking neighborhood association to serve
as advisory group.)

3. What resources does the City have available to accomplish the objectives, and how much
money is availabl e/ needed

4. SELECT THE PUBLIC NOLVEMENT ACTIVITIES

A. Using the Template contained in Attachment B of this plan s elect the tools that are best suited to
involve the project stakeholders.

B. Determine what City assets will be best suited to  coordinate those activities

5. IMPLEMENT

A. Develop a detailed schedule/table of tasks based on the above steps, that lists what is to be done,
who is responsible, and the timing

B. Monitor and update the schedule if conditions, issues and stakeholder

C. Keep a record of any updates or any significant changes, commitments and course -adjustments that
are made.

6. EVALUATE

Periodically throughout the progression of the Projectt ake the time to evaluate the success or
failures of various aspect of the cho sen activities such as:

9 Did we work effectively and proactively to inform and coordinate with our jurisdictional
partners?

Was the need (or opportunity) for the project clearly understood? If not, what do we need
to do differently?

Did we correctly identi fy all of the important stakeholders? If not, what were the reasons
we missed some, and how can we do a better job in the future?

Did we correctly identify stakeholder issues? If not, how can we do a better job in the
future?

Were our messages about the project effective? If not, why?

Did our communications tools work? Did we reach the target audience? If not, what other
tools would have been more effective?

The following are example of what could be used to accomplish this feedback:

A= 4 =4
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Pre -Project Baseline Survey

Evaluation tools

[ ] Postcard survey
[ ] Telephone survey
[] Other

PE Public Meeting Survey

[] Ballot survey
[] "Beanjar" survey
[] Other

Rensselaer Pl Plan
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Mid-Construct ion Survey

[ ] Postcard survey
[] Telephone survey
[] Other

End-of-Project Survey

[ ] Postcard survey
[ ] Telephone survey
[] Other



Attachment A

Checklist of Possible Stakeholders and Potentially Affected Parties

This is not a definitive list dtailor it to meet the complexity of the project

Transportation

Dodoooddg

NYSDOT/County Regency
Regional Planning CDRPC
Regional Traffic Operations
Program Managers (e.g., Bridge)
Motor Carriers

Ralil

Public Information Reps.
Regional Public Affairs

CDTA

ODOT Jurisdictional Partners

Oodgo

City/county agenc y staff

Federal regulatory and lands agencies
FHWA

Transit districts

Other State agencies

Shipping/Freight Industry; Commod ity Haulers

odoood O

Trucking industry

[] Trucking Associations

[ ] Heavy-haul trucking companies
Annual permit holders

Ports

Railroads

Agriculture

Special Interest Groups
Bicycle/pedestrian associations
AAA

Rensselaer Pl Plan
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Other Affected Community Agencies/

Emergency Services Providers

State/ City Police/ County Sheriffs
Fire districts

Hospitals/ambulance services

911 dispatch/Emergency Operations
Hazardous Materials responders

School Districts, schools and school
bus managers

Irrigation Districts/other public
utilities

Water/sewer/fire protection districts
Parks

Area attractions/entertainment
venues/fairgrounds/festival
organizers

Odd 0O oddggaod

Environmental Justice

Low-income communities
Minority communities

Spanish translations needed

oodo

Environmental Centers

Property Owners

[ ] Directly affected by project (e.g.,
within ofootprinto)

[ ] Adjacentto project (e.g., access,
noise)

[ ] Other property owners near right of
way



Community Residents

[ ] People living in the neighborhood

] People living in the vicinity

[] People living in the same city

[] People living along the highway
corridor

Elected Officials/City, County and Regional

Governments/Commissions
CDTC

Mayor/city council

County commission

Ood

Regional Economic Revitalization
Teams (i . e. ,
state agencies)

State representative(s)
State senator(s)

U.S. Senator

U.S. Representative

oo

Local industrial and commercial B usinesses

]

(e. g.,
priority
Businesses in the neighborhood

Businesses in the vicinity

Commercial Business Areas

Industrial Parks

Oodg

Rensselaer Pl Plan
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Highway Users

Utility companies in the existing or
potential right -of-way

Local delivery drivers/ providers

Commuters/regional and through
trips

Agricultural Haulers
Vanpool/ bus companies

N I I O

Charter bus companies

Civic Organizations

[[] Chamber of Commerce/city
club/visitor association

Governor 6k] rLecpl communityservice clubs

[] Local neighborhood associations
[] Grange

access) ,



Attachment B
Public | nvolvement T ools

[ ] Provide your contact information on

Ways to Involve the Public printed materials and on your Web
site

Person to Persm .

L] [] Develop hardcopy and electronic

comment forms, and make them

[] Open Houses readily available

[ ] Informal/impromptu gatherings (ex: .
0Coffee with ODOTO nengeﬁ‘an%sject
site
) [] Surveys (paer or electronic)
[ ] Focus Groups (facilitation/mediation) )
Waysfor You to Get Information
[[] Workshops/charrettes/brainstorming to the Public
[ ] Advisory Teams Printed Communications
[ ] Use existing organizations (civic [] Factsheets
groups, clubs, schools, transportation
advisory groups, etc.) [] Fliers
[] Ask stakeholders how they want to be [] Postcards
involved
[] Brochures
[] Extend membership on project teams
(e.g., | ocal agency staff, district [] Posters/ Billboards
staff)
_ _ o [] Newsletters/project updates
[] Establish a project Web site, include
interactive elements [] Weekly
] Follow up, let stakeholders know [] Monthly
their feedback has been received,
and the results [] Quarterly
[ ] Asneeded
Ways fo_r the Public to Get [] Table-toppers
Information t o You
[] Hotlines
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Electronic Information Distribution

E-mail messages
Project Web site
Flash postings

Update TripCheck/HTCRS

O 0O O o o

OTIA Web site

Media Contact

One-on-one visits with reporters
Newsreleases

Editorial board visits

Media kits

News conferences

I I 0 N e

News media site visits
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Paid Advertising

Newspaper display ads
Radio production spot ads

Television production spot ads

Billboards

Bus placards

[]
[]
[]
[ ] Local public access programming
[]
[]
[]

Websites

Ground breaking

Block parties

Dedications/ribbon cuttings/opening celebrations etc.

[]
L]
[ ] Onsite progress tours
L]
[]

Participation in local community events

Legislators/Local Governments/Federal delegation

] In-person briefing

[] Report(s) to or briefing(s) with ODOT legislative affairs staff
[] Electronic updates (e -mail or fax)

Other

[] Project-specific ostuffé
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ADDENDUM 2
AMERICANS WITH DISABILITY ACT (ADA)
TRANSITION PLAN
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ADDENDUM 2

CITY OF RENSSELAER

AMERICANS WITH DISABILITIES ACT (ADA) TRANSITION PLAN

ADA Transition Plan

This ADA Transition Planreflectst he Ci ty of IBngdesnsceniméneent fo ADA
compliance, and details the stages oft he Ci ty of pReandtsnelihesfa: (1) s
evaluating accessibility by identifying any structural barriers associated with public

facilities; (2) identifying accommodations and/or modifications that can be provided to

make programs and services accessible; and (3) prioritizing the remediation of any
deficiencies and formulating a budget and schedule for those improvements.

This Draft ADA Transition Plan will be revised and updated as the steps of the Plan are
completed.

INTRODUCTION

ADA regulations prohibit discrimination against individuals on the basis of disability and

require state and local governments to make their programs and services accessible to
persons with disabilities. These requirements focus on providing accessibility by addressing and
eliminating structural barriers associated with public facilities.

As detailed below, the City of Rensselaer has made a significant and long-term commitment to
improving the accessibility of its public facilities. The purpose of this Plan is to ensure that the
City of Rensselaer identifies prohibited structural barriers to its public facilities, and, where
structurally feasible, schedules and implements ADA-required improvements in order to
remove those barriers.

The ADA requires that the Transition Plan include the following components:

1) Il dentification of physical barriers in a
its programs, activities, or services to individuals with disabilities;

2) Identification of the methods to be used to remove any barriers limiting accessibility;
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3) A schedule for completion of the necessary steps to achieve accessibility in public
facilities; and

4) The name of the opdindddr.i c entitybdés ADA Co

STEP 1: IDENTIFICATION OF PHYSICAL BARRIERS IN NAME OF AGENCY06 S
FACILITIES

The first phase of the ADA Transition Plan is to evaluatetheCi t y of Renssel aeros
public facilities for accessibility. Officials from Planning, Public Works, and Human Resources
Departments will coordinate to conduct accessibility evaluations of the following facilities:

Sidewalks, crosswalks, and curb ramps
Publicly accessible buildings

Parking lots serving publicly accessible buildings

For each facility evaluated, a Survey of City of RensselaerPu bl i ¢ Facilities (fAthe
will be completed. Any deficiencies, suggested improvements, and observations relating to

structural feasibility of improvements will be noted and recorded on the Survey.

An I nventory of Public Facilities (Athe I nventory
central database for identified structural barriers, suggested improvements, and comments
relating to structural feasibility of improvements.

Evaluation of Sidewalks, Crosswalks, and Curb Ramps

The Survey will contain the following ratings to assess the condition of each City of
Rensselaer sidewalk, crosswalk, and curb ramp:

Rating 17 Not Applicable: A facility not considered to require accessibility, for example,
limited-access highways.

Rating 27 Not Accessible: Significant discontinuity such as steps, no ramps, more than
100 feet of unpaved walkway, heaving, vertical displacement, other severe distress,
flooding, etc.

Rating 371 Partially Accessible: Not designed to current standards, problems with geometry
of sidewalks, ramps and landings, no detectable warnings, handrails, etc.

Rating 4 i Accessible: May need additional improvements, for example circuitous routes,
insufficient width, etc.

Rating 57 Fully Accessible: Designed to current standards, but reasonable accommodations may
still be required for individual cases.
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Evaluation of Parking Lots and Publicly Accessible Buildings

For the evaluation of publicly accessible buildings and the parking lots serving those
buildings, the Survey will incorporate relevant portions of the ADA Checklist for Existing
Facilities (based on the 2010 ADA Standards for Accessible Design), produced by the
Institute for Human Centered Design.

Schedule for Completion

City of Rensselaer officials from its Planning, Public Works, and Human Resources
Departments will be coordinating over the next several months to evaluate public buildings,
parking lots, sidewalks, crosswalks, and curb ramps. Numerous facilities will be subject to this
evaluation, and consequently this will be a substantial undertaking for the reviewing officials.
The evaluations will be scheduled so as to evaluate outdoor facilities prior to the winter months
(to avoid snow cover that may impede a thorough review), with any remaining evaluations of
outdoor facilities to be completed in December 31, 2017. Evaluations of indoor facilities will
continue during the winter months. Therefore, it is estimated that Step 1 will be completed by
April 30, 2018

STEP 2: IDENTIFICATION OF METHODS TO REMOVE BARRIERS

The second phase oftheCi t y of R e ADASransitor Plah s to develop a method to
remove barriers. This includes identification of the nature of needed improvements and a
determination regarding structural feasibility of improvements under the ADA standards, and
prioritization of necessary improvements.

Once the necessary improvements have been identified and prioritized, this information,
along with a list of any improvements determined to be physically unfeasible, will be
presented at a public meetingoftheCi t y of R e @GomplianceaCemndttee. It is the
City of Re n s s practdce todpsovide public notice of the dates and agendas of
Compliance Committee meetingsontheCi t y o f R ewebsitee This wili poside the
public with an opportunity to participate in the formulation of the ADA Transition Plan.

A. Nature of Improvements and Structural Feasibility

The nature of necessary improvements will be determined during Step 11 the accessibility
evaluation of City of Rensselaer facilities i and will be incorporated into the ADA Transition
Plan after completion of Step 1. Any improvements that City of Rensselaer officials determine
are not structurally feasible, based on ADA regulations, will also be incorporated into the Plan.

B. Priority of Improvements

Sidewalks; Crosswalks; Curb Ramps

With respect to sidewalks, crosswalks and curb ramps, the primary focus of this ADA

Transition Plan is to address all ADA noncompliant facilities, defined as those locations

that have a rating of fA20 and fA30 on the scale di
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The priority of improvements to these facilities will be as follows:
1) Those serving publicly accessible City of Rensselaer facilities;
2) Those serving commercial and employment centers; and

3) Those serving other areas.

Parking Lots and Publicly Accessible Buildings

The priority of improvements to parking lots and publicly accessible spaces in City of
Rensselaer buildings will be based on the severity of the accessibility barrier and the frequency
of public presence at the facility. Notably, the general assessment of the City of Rensselaer
Code Enforcement Officer is that City of Rensselaer facilities where public meetings take
place are in substantial compliance with the ADA. All new construction or renovations to existing
facilities have complied with ADA standards. As such, the City of Rensselaer does not expect
that its publicly accessible buildings and parking lots will require major structural improvements.

STEP 3: SCHEDULE FOR COMPLETION OF NECESSARY IMPROVEMENTS

Once the Inventory of Public Facilities has been completed, and necessary

improvements have been prioritized as provided above, the City of Rensselaer will formulate
an estimated budget for the improvements. The schedule for improvements will depend heavily
upon the number and severity of the deficiencies identified during the

accessibility evaluation, and the costs associated with the improvements. The City of
Rensselaer however, reiterates its commitment to making its public facilities accessible to all
persons, regardless of disability. TheCi t y of R e MBAsTeahsdian Planswill outline a
specific schedule for improvements after Completion of Step 2, and this schedule will reflect the
City of Recommitménate ADA sompliance.

ADA COORDINATOR
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The City of Rensselaer ADA Coordinator is Steven Terry, Grant Administrator/ADA
Coordinator

Steven Terry

ADA Coordinator

City of Rensselaer

62 Washington Street, Rensselaer, NY 12144
(518) 465-1693

Steven.terry@rensselaerny.gov
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ADDENDUM

Limited English Proficiency Plan

CITY OF RENSSELAER
March 17, 2017

TITLE VI COORDINATOR
Robert Conway

City Hall, 62 Washington Street, Rensselaer, NY 12144
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INTRODUCTION

This Limited English Proficiency Pldras been prepared to addressthe/ A G& 2F wSyaaSt I SND

responsibilities as a recipient of federal financial assistance as they relate to the needs of individuals
with limited English proficiency language skills. The plan has been prepared in accordance with Title VI
of the Civil Rights Act of 1964, 42 U.S.C. 2000d, et seq., and its implementing regulations, which state
that no person shall be subjected to discrimination on the basis of race, color or national origin.

Executive Order 13166, titled Improving Access to Services for Personthwimited English Proficiengy
indicates that differing treatment based upon a person’s inability to speak, read, write or understand
English is a type of national origin discrimination. It directs each agency to publish guidance for its
respective recipients clarifying their obligation to ensure that such discrimination does not take place.
This order applies to all state and local agencies which receive federal funds, including all City of
Rensselaetepartments receiving federal grant funds.

Plan Sumnary

The City of Rensseladtas developed this Limited English Proficiency Plaa help identify reasonable
steps for providing language assistance to persons with limited English proficiency (LEP) who wish to
access services provided. As defined Executive Order 13166, LEP persons are those who do not speak
English as their primary language and have limited ability to read, speak, write or understand English.
This plan outlines how to identify a person who may need language assistance, the ways in which
assistance may be provided, staff training that may be required, and how to notify LEP persons that
assistance is available.

In order to prepare this plan, the City of Rensselaarsed the four-factor LEP analysis which considers
the following factors:

1. The number or proportion of LEP persons in the service area who may be served by the
City of Rensselaer

2. The frequency with which LEP persons come in contact with City of Rensselaetervices.
The nature and importance of services provided by the City of Rensselaeto the LEP population.
4. The interpretation services available to the City of Rensselaeand overall cost to provide LEP
assistance. A summary of the results of the four-factor analysis is in the following
section.

w
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MEANINGFUL ACCESS: FBAKTOR ANAL'SSI

1) The number or proportion of LEP persons in the service area who may be served or are likely to
require City of Rensselaeservices.

The City of Rensselaethe most recent information provided by the United States Census Bureaud
determined that 9,433 individuals reside in the City of Rensselager7.1%of the population] speak a
language other than English. Of those 204 individuals have limited English proficiency; that is, they

speak English less than “very well” or “not at all.” This is only 2.8%of the overall population in the

service area. In City of Rensselagebf those persons with limited English proficiency, 0.4%speaks
Spanish 1.4%speaks Indo-Chinese (Burmese)1.0%speaks Indo-European Languages (not delineated

2) The frequency wih which LEP persons come in contact witlity of Rensselaeservices.

The City of Rensselaettaff reviewed the frequency with which their office staff and other department
staffs have, or could have, contact with LEP persons. This included any documentation of phone
inquiries or office visits. This also included practical experience of how often individuals who have
limited English proficiency. To date, the City of Rensseladtfas had O requests for interpreters and O
requests for translated program documents as follows: Marriage Certificates, Building Permits, City
Service/Regulation Requirements, etc. The/ A (1 & 2 T  wtBey shafi IBve hadvdnldtle contact
with LEP persons.

3) The nature and importance of services provided by t8#y of Rensslaerto the LEP population.

There is no large geographic concentration of any type of LEP individuals in the service area for
the City of RensselaelThe overwhelming majority of the population, 92.9 %speak only English. As a

result, there are few social, service, or professional and leadership organizations within the City of

w Sy & & SdrvichidiRat focus on outreach to LEP individuals. The/ A G & 2 F wtSfde a St I SN

most likely to encounter LEP individuals through office visits, phone conversations, notifications.
4) The resources available to th@ity of Rensselaesnd overall costs to provide LEP assistance.

The City of Rensselaafeviewed its available resources that could be used for providing LEP assistance,
which of its documents would be most valuable to be translated if the need should arise, the City will
endeavor to develop a contact list of local citizens that would be willing to provide voluntary translation,
particularly Burmese if needed within a reasonable time period. Other language translation if needed
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could be provided through a bilingual staff member or a telephone interpreter line for which the City of
Rensselaetvould pay a fee.

LANGUAGE ASSISTANCE

A person who does not speak English as their primary language and who has a limited ability to

read, write, speak or understand English may be a Limited English Proficient person and may be entitled
to language assistance with respect to City of Rensselaetervices. Language assistance can include
interpretation, which means oral or spoken transfer of a message from one language into another
language and/or translation, which means the written transfer of a message from one language into
another language.

How the City of Rensselaestaff may identify an LEP person who needs language assistance:

9 Post notice of LEP Plan and the availability of interpretation or translation services free
of charge in languages LEP persons would understand.

1 Affected City of Rensselaestaff could be provided with language identification cards to assist in
identifying the language interpretation service needed if the occasion arises.

9 City of Rensselaeastaff will be informally surveyed periodically on their experience
concerning any contacts with LEP persons during the previous year.

1 When the ty of Rensselaesponsors an informational meeting or event, a staff person may
greet participants as they arrive. By informally engaging participants in conversation it is
possible to gauge each attendee’s ability to speak and understand English. Although
translation may not be able to be provided at the event it will help identify the need for

future events.

Language Assistance Measures

Although there is a very low percentage of LEP individuals in the City of Rensselagthat is, persons who

speak English less than “very well” or “not at all”, it will strive to offer the following measures:
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1.The City of Rensselaestaff will take reasonable steps to provide the opportunity for meaningful
access to LEP clients who have difficulty communicating English.

2. If possible the City will endeavor to offer the following resources to accommodate LEP persons:

9 Volunteer interpreters for the Spanish or Burmese languages are available and will be
provided within a reasonable time period.

i Language interpretation will be accessed for all other languages through a
telephone interpretation service.

STAFF TRAINING
The following training will be provided to all staff:

Information on the Title VI Policy and LEP responsibilities.
Description of language assistance services offered to the public.
Use of interpreter service provider’s language identification cards.
Documentation of language assistance requests.

How to handle a potential Title VI/LEP complaint.
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All contractors or subcontractors performing work for th@ity of Rensselaewill be required to follow
the Title VI/LEP guidelines.

TRANSLATION OF DOCUMENTS

The City of Rensselaereighed the cost and benefits of translating documents for potential LEP groups.
Considering the expense of translating the documents, the likelihood of frequent changes in documents
and other relevant factors, at this time it is an unnecessary burden to have any documents translated.

Due to the very small local LEP population, the City of Rensselaetoes not have a formal outreach
procedure in place, as of 2017. Translation resources will be researched but are limited in this region.
However, when and if the need arises for LEP outreach, the City of Rensselaewill consider the
following options:

When staff prepares a document, or schedules a meeting, for which the target
audience is expected to include LEP individuals, then documents, meeting
notices, flyers, and agendas will be printed in an alternative language based
on the known LEP population.
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1 The City of Rensselaeill assess requests for translation of documents based on the possible

impacts and known LEP population.
MONITORING

Monitoring and Updating the LEP Plafrhe City of Rensselaewill update the LEP Plan as required. At
a minimum, the plan will be reviewed and updated when data from the 2020 U.S. Censlisavailable, or
when it is clear that higher concentrations of LEP individuals are present in the City of Rensselaer
Updates will include the following:

The number of documented LEP person contacts encountered annually.

How the needs of LEP persons have been addressed.

Determination of the current LEP population in the service area.

Determination as to whether the need for translation services has changed.

Determine whether local language assistance programs have been effective and sufficient to
meet the need.

f Determine whetheri KS / A (& 2 fhanviabrebcdu@eSdrelsuiiNdntdo fund language
assistance resources needed.

Determine whether the City of Rensselagiully complies with the goals of this LEP Plan.
Determine whether complaints have been received concerning the agency’s

failure to meet the needs of LEP individuals.
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DISSEMINATION OF TEIEY OF RENSSELAHERPLAN
The following steps will be implemented to disseminate the City of RensseladtEP Plan

9 Post signs in City of Rensselaetity Hall notifying LEP persons of the LEP Plan and how to access
language services.
 Poston/ AG @ 27F wébytathedHP Plal MIhdw to access language services.
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ADDENDUM 4
EMPLOYEE TRAINING PLAN

Employee Taining Plan
Title VI of the Civil Rights Act of 1964

CITY OF RENSSELAER
62 Washington Street, Rensselaer, NY 12144
(518) 4629512
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[) Introduction

Title VI of the 1964 Civil Rights Act provides that "No person in the United
States shallpn the groundof race, color, or national origin, be excluded
from participation in, bedenied the benefits of, or be subjected to
discrimination under any program or activitieceiving Federal financial
assistance (Sec. 601)."

The Civil Rights Restoration Act of 1987mended Title VI to specify
that entireinstitutions receiving Federal funds, whether schools, colleges,
government entities, gorivate employers must comply with Federal civil
rights laws, rather than just thgarticular programs or activities that reaeiv
federal funds.

This Title VI Employee Training Plan has been prepared to address the
City of R eesponsillity o providlesTitle VI training to all of its
current employees.

[I) Title VI and ADA Nondiscrimination Statement

The City of Rensselaeradheres to the Title VI of the Civil Rights Act of
1964 Compliance Plan. TheCity of Rensselaer carries out its
transportation planningrocesses without regard to race, color, or national
origin. For more information or téile a complaint or concern, @hase contact
the City of RensselaerTitle VI Civil Rights Coordinatorat (123) 456-789Q

The City of Rensselaeralso follows theNew York State Department of
Tr ans p o rAmexitansowith Bisabilities Act Grievanderocedure. The
City of Rensselaerhost its public meetings and open housedaanilities
allowing access for those who may be mobility impaired, sight impaired,
hearing impaired or mentally impaired. Th&€ity of Rensselaer will
accommodate anyongho may need special requests with adequatiégation,
preferably48 hours before a scheduled meeting or open house.

The City of Rensselaeris committed to a policy of nediscrimination in
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conducting itsbusiness, including its Title VI responsibilities. The
City of Rensselaerrecognizes itgegonsibilities to thecitizens for whom
it carries out its transportatigrlanning processes and to the society it serves.

[II) Education and Training

The Title VI Coordinator and thilayor shall be responsible for advisinGity

of Rensselaer staff aboutavailable training in support of Title VI. It is the
responsibility of theTitle VI Coordinatorto schedule training in such a way that
appropriate notices armhnouncements are made @aty of Rensselaer

staff. All employees are encouraged tparticipate in professional
development training within and outside of by of Rensselaer

Internally, theCity of Rensselaeroffers a Title VI training put on by the
Title VI Coordinator inaccordance to Title VI and ADA requirements.
This training may also bevideo recorded to allow for any stathat are
unable to attend the scheduled traintogvatch and review Title VI and ADA
requirementsvhen schedule permit§histraining is reviewed and updated as
necessary by the Title VI Coordinator. It is also auiegment for current
City of Rensselaerstaff to participate and refresh themselves in the Nile
training annually The Title VI training canbe put on by the Title VI
Coordinator orthe Title VI training can be accomplished twatchinga Title

VI training video. It is a requirement for new employeegédoieveTitle VI
training this will be accomplished during the new hire orientatwith the
City of Rensselaer,if for some reason the new hire does not receive this
training during orientation they wibe required to reschedule and receive
that training within 60 days of their hire date.

In an effort to continuously improve th€i ty of Reovesatle | aer
Title VI compliance requirement, the Title VI Coordinator will
periodically monitor the followingagency’ s training
updated training that may become availabléhe New York State
Department ofTransportation NYSDOT), Federal Highway Administration
(FHWA), and Federal TransAdministration (FTA). Tk training will be

made available t€ity of Rensselaerstaff on anongoing basis to ensure
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up to date knowledge of Title VI and other nondiscriminattatues.

Implementation

The target groups for this training are All City Hall Staff, DPW and Watwer
Departments, Police and Fire, and diel Officials. The Title VI will created a
schedule for this training annually, and oversee its implementation and
recordkeeping. In an effort to maximize available times and accommodate for the
varying schedules of the City workforce, training will siaggered through the
year. A mechanism will also be put into place to accommodate individuals, who
cannot make the thouse training to watch the training video from home or a
remote location via a computer.
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